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COMFIDERTIAL

Sacurity Office
Froposed Statenents of Functions

Policy Stare

1. HRenders security consultation and guidance to the Agency Seourity
Officer and to other dgency officers for security plans on inter-departmentsl
exploitation, research und other joint effort activitivs,

2. Zerves as Agency representstive on inter~depurtmental and inter-
national committees on security problems of mutual interest.

3. HRenders security sdvice with respact to dissemination of Agency
finished intelligence. :

h. Recommends collection and dissemination ssourity policies and
renders interpretations » Opinions and decisions with respect to these poli-
cles.

5. Act as security advisor to the Lgency Honor Awards Foard.

6. Serves as a consultant from a security standpoint in coordinating

public relations and relesse of information concerning kgency activities
and functions.

Inspection &taff

1. Conducts regularly scheduled gnd speclal security imspections of all
hgenoy domestic and foreign inetallstions.

2. Renders staff guldence with respect to pecurity Burveys of Agenoy
contrattors’ faeilities.

3. Asoertains the security sultability of ron-Agency treining facilities.

k. Provides security guidence for the Agency classified procurement
progrems.

S. Serves ss coordinater for foreign and demestic Seourity Officers
assigned outeide of the Security 0Offige.

Executive Cfficer
1. Assists in policy plunning and in the administration of the Security

Office in fulfilling ites mission of preparation, development snd execution
of the Agency security program.
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2. Guides Staff and Division Chiefs in the performance of their funo-
tions with particular reference to policy and procedural metters.

3. Maintains close contact with poliqy, operational, and internal ad-
ministrative sctivities and implsusnts those activities which in his Judge~
mont, do net require the attention of the Security Officer.

k. Exercises genersl ¢u1dujce over administrative matters, including
persornsl sctions, travel orders, purcheses and other major expenditures of

S. Perfarms such other special functions as may be diructed by the
Agency Becurily Officer.

Security Research Staff

Receives, evaluates and develops imformstion for the purposs of ped®X1A
trations of the Agency by foreigm intelligence erganization.

Administration snd Training Staff

1. Provides administrative, persommel, and t support for all
etaffs and divisions at headquarters ﬂ 25X1A

R. Establishes, develops, snd meintaine internsl aduinistrative poli-
cies and procedures.

3. Maintains sccountability for all property assigned to the ficld
ard certain technical equipment assigned to headquerters.

k. Formulates and conducts scourity treining programs and classes im-
eluding technical instruotion peculiar to Security Office cperations.

5. Respoasidle for on-the-Jot and career management training in accor-
dence with Office and Agency programs and policies.
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Personnel Security Tivision

1. Imitistes and determines scope, of all personnel security investi-
gations for overt and seni-coverd persoinel.

Z. Appraises and snalyses reports of investigations for thess types
of personnel for adequacy of coverage, pertinency of information and evidence
pearing on the security aspects of each case.

3. Approves such personnel for smployment or sasooiation with the
Agency as employees, consultants cor contractors and recommends their dis-
spproval for security reasens.

k. Operates s system of review snd re-appraisal of employees and ini-
tistes action for terminstion of rersons constituting a security risk.

S. wMaimtains persomnsl reference iles and controls dissemination of
persormel security information te other igency personnel and other )gencles.

6. Conducts a program of exit briefings for persomnel leaving the
Agency s well as departing for cversess.

7. Approves from security standpoint transfers of employees between
components of the Agency.

8. Conducts interviews by meams of general and special interregation
seohniques to sugment and assist personnel investigstions.

9. Naintains research on interrogation technicues om a world-wide
basis for possible application in the Agenoy security progran.

Prysical Security Tivision

1. Devises and executes bullding evaecuation plans for the protecticn
of clessified msterial, property, and Agency personnsl.

2. Safeguards Agency Headguarters installations against penetration by
unsuthorized personnsl.

3. Conducts physical securily surveys, maintsins security control of
visitors, directs the operation of » cémplete guard organisation.

4. Eestablishes physical security standards to safeguard classified in-
formation in ths custody snd comtrol of the Agency and protect it from loss,

theft or compromise.

5, Operates sn oversll badze identification system.
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$. Investigatos vielations of security regulations and fixes respon-
sibility.

7. Operstes complete fircarms and safety programs for the gency.
8. Muintains control of the cispasal of classified waste.

9. Studies, develops and conducts experiments with equipment used in
carrying out the shove funetions.

Operations Suppert [ivision

1. Responsidle for the inﬁ.intian, analysis, and evaluastion of field
investigations of sll apyliemta for open, semi-covert, and covert employment
or associstion with the Lgency.

2. Under sertain comditione of employment, approves the guitabtility
of prospective employees for employment or association with the igency.

3. Condncts comtimuing reswarch for detecting petterns or trends of
penstration as mey be evolved by field investigstion.

k. Develops and utilises ﬁn’wrml forces to assist in the field in-
vestigation of persomnel.

5. Recommends assigmscnt qf perse:mal fm-_ based upen~lA
continuing anslysis anc evaluation of workload data.

28x1=4
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1. Responsitle for the scfual conduct of field investigation of
personnel who may te of interest to the ;gency.

2. Conducts sperstional sypport activities in the field for various
Agenoy operating components.
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